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ITos10:xenue 0 OUOIHOTEKE
1. O0ue moI0KeHUSA

1.1. Hacrosimee mMojoOXKEHUE perjaMeHTHUPYeT nesarenbHocTh Oubmumorexku MBOY «COIIl
Ne 2 ¢. Anxan-lOpt» (manee — oOpa3zoBareabHast OpraHU3aINs).

1.2. Hacrosimiee mojoKeHue pa3padoTaHO B COOTBETCTBUU ¢ DenepaabHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 oOpazoBanuun B Poccuiickoit denepanun», npuKazoM
MunkynaeTypbl Poccun ot 08.10.2012 Ne 1077 «OG6 yrBepxkneHuu Ilopsaka ydera
JOKYMEHTOB, BXOJMIIUX B COCTaB OuOnworedyHoro ¢oHAa» ¢ y4eTOM THChMa
Muno6pazoBanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O TlpuMepHOM IOJIOKEHHH O
O6ubnroreke 0011e00pa30BaTENBHOTO YupekaeHHs», MeToanyeckux pekomennanuiit ®I'bHY
«HIIb um. K. JI. Ymmuackoro» ot 31.05.2017.

1.3. bubnuoteka sBisieTcs CTPYKTYPHBIM TOJpa3jeieHrueM 00pa3oBaTeNbHOM OpraHu3aluy,
CO3JaHHBIM B LENSAX OOecleyeHus MpaBa YYaCTHUKOB OOpa30BaTeIbHOrO IMpoliecca Ha
OecIIaTHOE MO0JIb30BaHUE OMOIHOTEYHO-UH(POPMAITMOHHBIMHU PECypPCaMH.

1.4. HOpSII[OK MOJb30BaHUA HWCTOYHHUKAMH I/IH(I)OpMaI_II/II/I, MEpCUCHb OCHOBHBIX YCIYI' H
YCIOBUS HX HNPEAOCTABJIICHUA ONPCACIIIIOTCA HACTOAMUM IIOJIOKCHUEM O OMOIHMOTEKE U
IpaBHJIaMU TTIOJIb30BaHUSA 6PI6J'IPIOT€KOI>1, YTBCPKACHHBIMH PYKOBOINUTCIIEM 06pa30BaTeJ'IBH01>i
OpraHu3anuu.



1.5. Opranuzanus oOCITyKHMBaHHUS y4aCTHUKOB 00pa30BaTEIbHOTO MPOIEcca MPOU3BOIUTCS B
COOTBCTCTBUM C IpaBUIIaMU TCXHUKU 0€30IIaCHOCTH | MMPOTHUBOIIOKAPHBIMHA, CAHHUTAPHO-
TUT'HCHUYCCKUMH Tpe6OBaHI/ISIMI/I.

2. Heau, 3apaun, GpyHKIUM OUOJIHOTEKH

2.1. llenu OMOIMOTEKH COOTBETCTBYIOT IIEJISIM 0Opa30BaTEIbHON OpPraHU3AMU U BKIIOYAIOT
B ce0s1 B TOM umcie: GopMHUpOBaHUE OOIIEH KYJIbTYphl TMYHOCTH OOYUYAIOUIMXCSI HA OCHOBE
YCBOGHUS 00s3aTENPHOr0 MHHHMYMa COJEpKaHusi 00Imeo0pa30BaTeIbHBIX MPOrPaMM, HX
ajanTanus K OKU3HM B OOIIecTBE, CO3JaHWE OCHOBBI JJIsI OCO3HAHHOTO BbIOOpa W
MOCIIEAYIOMIETO OCBOCHUS NPO(PECCHOHATBHBIX 00pa30BaTEIbHBIX MPOTPaMM, BOCHHTAHUE
IpaXIaHCTBEHHOCTH, TPYJOJIOOWs, YBaOXKEHHsI K IpaBaM M CBOOOJAM 4eIOBEKa, JIOOBU K
OKpyxaroiei npupoze, Ponune, cembe, opMupoBaHue 30pOBOTO 00pas3a KU3HH.

2.2. 3amauamu OMOTMOTEKN 00pa30BaTEILHON OpraHU3aIHH SBIISIOTCS

e o0ecrieueHue y4aCTHHUKOB 00pa30BaTEIbHOTO Mpoliecca JOCTYIIOM K MH(pOpMaluy,
3HAaHUSM, WM, KYJIbTYPHBIM IIEHHOCTSIM MOCPEICTBOM  HCIHOJIB30BAHUS
OMOIMOTEYHO-UH(POPMAITMOHHBIX PECYPCOB 00pa30BaATEIHLHON OpPraHu3alluy;

e TMpHUBJICYCHHE OOYYAIOUIMXCS K  CHCTEMAaTHYECKOMY  YTEHHIO  Yy4eOHOM,
XYyJI0’KECTBEHHOM, HAYYHO-TIOYJIIPHON JIUTEPATYPHI;

e COJNCHCTBHE  PAa3BUTHIO  TIO3HABATEIFHBIX  HMHTEPECOB W CIIOCOOHOCTEH
00yJaroImxcs;

e oOyueHue ocHOBaM OUOIMOTEUHO-OMOIHOTpaduIeckoi IPaMOTHOCTH;

e COJCHCTBHE TMEIarOTHYECKUM pabOTHHKaM B TOJ00pe HAyYHO-METOIHUECKON
nuTepaTypsl, HHHGOPMHUPOBAHUE O HOBBIX MOCTYIUICHUSX B OMOINOTEYHBIN (POH]T;

e COBEpIICHCTBOBAHUE MPEIOCTABISEMbIX OMOINOTEKON YCIyT HAa OCHOBE BHEIPEHUS
HOBBIX HMH(POPMAIIMOHHBIX TEXHOJOTHH ¥ KOMIBIOTEpU3AIMU OMOJINOTEYHO-
WH(POPMAITMOHHBIX TPOIECCOB, (GopMHUpOBaHWE KOMQPOPTHOW OUOIMOTEUHOM
CpeIbl.

2.3. bubnunoTeka BHITIOJIHSET CleAyomue QyHKIUu:

2.3.1. ®opmupyer ¢donng OuOIMOTEUHO-UHMDOPMAIIMOHHBIX PECYPCOB 00pa3oBaTEIbHOM
OpraHu3aIum;

e KOMIUIEKTYET OCHOBHOM (OHJ y4eOHBIMH, XYJ0KECTBEHHBIMH, HAyYHBIMHU,
CIPaBOYHBIMH, ME€IarOTHYECKUMH U HAyYHO-TIOMYJISIPHBIMU JOKYMEHTAMH;

e YYacTBYeT B KOMIUIEKTOBAHHUHU CIEIUAIU3UPOBAHHOTO (POHIA yueOHHMKAMU U3 YUCIIa
BXOJAIIUX B (peaepaabHblil mepeyeHb Y4eOHUKOB, TOMYIIEHHBIX K UCIIOIb30BAHUIO
MpH peanu3alii UMEIIIUX TOCYIapCTBEHHYIO aKKpPEAUTAIUI0 00pa3oBaTEIbHBIX
MporpaMM HAyaldbHOTO OOIEro, OCHOBHOTO OOIIEro, CpeaHero ooIero
oOpa3oBaHus, U Y4eOHBIMH IOCOOUSMH, JOMYIIEHHBIMU K HCIIOJB30BAHUIO TPHU
pealn3aluy yKa3aHHbIX 00pa30BaTEeNbHbBIX IPOTPAMM;

e AKKyMyJHUpyeT (QOHJ JOKYMEHTOB, CO3/JaBacMbIX B 00pa30BaTEIbHON OpraHu3alnuu
(myOmukanuit ¥ pabOT TemaroroB 00pa30BATENBHON OpraHU3aIlMH, JIYYIIHX
HAYYHBIX PabOT U pedepaToB ydaImuxcs u ap.);

e OCYHIIECTBJISIET pa3MEIleHNE, OPTaHU3aI|I0 U COXPAHHOCTh JOKYMEHTOB;

e OpraHm3yeT U BeIeT CHPaBOYHO-OMOMMOrpaduueckuii ammapaT: KaTaJloru
(andaBuTHBIN, CHCTEMaTHYECKUI), KapTOTEKH (CHCTEMAaTHUYECKYIO KapTOTEKY
CTaTel, TeMaTHYeCKHe KapTOTEKM), SJEKTPOHHBIA Karajor, 0a3bl JaHHBIX IO
npoduiito 06pazoBaTENBHOM OpraHu3alllu.



2.3.2. Ocymectisier mddepeHnrpoBaHHOE 6u6IMOoTEeYHO-NH(OPMAIIIOHHOE
oOciTy>)KnuBaHue 00y4JaromInXCs:

e MpenocTaBisieT HHPOPMAIMOHHbBIE PECYPCHI HA PA3IMUHBIX HOCHTEISX;

e oOpraHm3yer OOyueHHE HaBBIKAM HE3aBUCHUMOTO OHOIMOTEYHOTO MOJB30BATENS U
notpedurens nHGOPMAIMHU, COACHCTBYET HHTETPALlMU KOMILIEKCA 3HAHUM, YMEHUH
Y HABBIKOB pa0OTHI ¢ KHUTOW U WH(pOpMAIIHEH;

e OKa3pIBaeT HMH(POPMAIMOHHYIO TOJJIEPKKY B PEIICHWH 3a]ad, BO3HUKAIOMIMX B
npoiecce  y4eOHOM, camMooOpa3oBaTeIbHOM H  JIOCYrOBOM  JIEATEIHLHOCTH
oOyJaronmxcs;

e OpraHM3yeT MacCOBbIE MEPOIPUSTHS, OPUEHTHUPOBAHHBIE HA DPAa3BUTHE OOIIEH U
YUTATEIbCKOMN KYIbTYPbl TUUYHOCTH;

e COJCHCTBYET MENAaroru4eckuM padOTHUKaM B OpraHu3alud 00pa30BaTEIbHOIO
rpoIriecca 1 1I0Cyra 00yqaronuxcs.

2.3.3. Ocymectiusier T depeHInpoBaHHOE 61010 TeYHO-UH(OPMALTUOHHOE
o0CITy’>)KHBaHHE TeJarorMuecKuX padOTHUKOB!

e BBISABJISIET MH(OPMALIMOHHBIE MOTPEOHOCTH U YJIOBJIETBOPSET 3allpOChl, CBSI3aHHbBIE
¢ oOy4yeHHeM, BOCIIUTaHUEM O0yJaroIIuXcs,

e cojeiicTByeT Npo(ecCHOHANBHOM  KOMIIETEHIMH  TI€aroroB,  IOBBILIEHUIO
KBaJIM(DUKAIMH, TPOBEJIEHUIO aTTECTALIUH;

e OCYIIECTBIISIET TeKyiiee HHPpopMupoBanue (mHM HHGOPMAIHK, 0030PbI HOBBIX
MOCTYIUICHUH ¥ MyOJTUKAINH);

e CMOCOOCTBYET MPOBEACHUIO 3aHATUH 10 (PopMHpOBaHUIO HHGOPMALMOHHON
KYJIbTYpbl 0Oy4aronuxcs, SBisercs 0a3oil [uisi MpoBeIeHUs MPAKTUUECKUX 3aHATUI
1o padote ¢ HHGOPMAITMOHHBIMU PECYPCaMU.

2.3.4. OcymecTBiser muddepeHnupoBaHHOE OnOIMOTEYHO-UH(POPMAITHOHHOE
o0cy)XMBaHUE POAUTENCH (3aKOHHBIX MPEICTABUTENCH) 00YIAIOIIUXCS:

e YIIOBJIETBOPSET 3aMPOCHI MOJb30BaTeNied U HHPOPMHUPYET O HOBBIX MOCTYIJICHUSIX B
OnOINOTEKY,

e KOHCYJBTHPYET II0 BONpPOCAaM OpPraHM3allid CEMEWHOr0 4YTEHHUS, 3HAKOMHUT C
nH(pOpMaIUE 10 BOCIUTAHUIO JICTCH;

e KOHCYJBTHPYET IO BOTIpOCaM y4EOHBIX U3IaHUM JIJIs1 00YJarOIUXCs.

3. Opranu3anus JesiTeJJbHOCTH OMOIN0TEKH

3.1. OOmiee pyKOBOJACTBO JESITENBHOCTbIO OMONMOTEKHM OCYIIECTBISET PYKOBOIUTEINb
00pa30BaTEIILHOM OpraHu3aIlky.

3.2. HemnocpencTBeHHOE  PYKOBOACTBO  OHOJIMOTEKONW  OCYIIECTBISCT  3aBEAYIOLIUI
OMOIMOTEKOH, KOTOPBIN Ha3HAYAETCS PYKOBOAMUTEIEM 00pa30BaTeIbHOM OpraHU3aIiu.

3.3. 3aBCHYIOHlHﬁ OMOIMOTEKOM HECET OTBETCTBEHHOCTh B npeaciax CBOEH KOMIIETCHIINH 3a
OpraHru3anuro U pe3yjbTaThbl ACATCIbHOCTH OMOIMOTEKH.

3.4. 3aeayromuit OubAMOTEeKOW pa3zpabaTbIBaeT U HPEACTABISIET PYKOBOAUTEIIO
o0pa3oBaTesIbHON OpraHU3alliy Ha YTBEpP)KJICHHE CIIEeTYyIOLINe JOKYMEHTHI:

e TIONIOKEHUE 0 OMOIMOTEeKe, MpaBHiia MOJIb30BaHUS OUOINOTEKO;
e TIOJIOKEHUE O TUIATHBIX yCIyrax OMOIMOTEKH;



e IIJJAHOBO-OTYETHYIO JJOKYMCHTAIIHIO.
3.5. B cocraB OMOJIIMOTEKHA BXOIUT:

e a0OHEMEHT,

e YUTAJILHBIN 34,

e OT/EN YUeOHUKOB;

e oTzen uHpOpMATMOHHO-OnbIMorpaduaeckoit paboTsr,

e (OHI M CICIHMATU3UPOBAHHBIA 3a1 pabOThl ¢ MYJIBTUMEIUUHBIMU M CETCBBHIMH
JOKYMEHTaMH;

e MejuarTeKa.

3.6. bubnanoTeuHO-MHPOPMALMOHHOE OOCITY)KMBAaHHWE OCYIIECTBIISETCS B COOTBETCTBHH C
IJIaHaMH pabOThl OMOIMOTEKH U PEKUMOM pabOThl 00pa30BaTEIbHON OpraHU3alHH.

3.7. bubnuoTteka BIpaBe NMPEIOCTABIATh IUIATHBIE OMOIMOTEYHO-UH(POPMAIIMOHHBIE YCIYTH,
nepeyeHb KOTOPBIX OIpeNesieTcsl yCTaBOM 00pa30BaTeIbHON OpraHU3alltH.

3.8. Pexnm paboThl OMONMMOTEKHM ONpPEIENIICTCS 3aBEAYIONUM OHOIMOTEKOW C ydeToM
pexxuma paboTbl oOpa3oBaTenbHOM opranmzauuu. OnuH pa3 B Mecdll NpeaycMaTpuBaeTcs
CaHUTApHBIN JIeHb, B KOTOPBII 00CITy>)KUBAaHKE I10JIb30BATEIEH HE TPOU3BOTUTCS.

4. YdeT nocrynJjieHusi U BbIOBITHS IOKYMEHTOB 0U0/1M0TedHOro hoHa
4.1. IlpueM nOKyMEHTOB B (OH] OMOINOTEKN BKIIIOYAET CIIEAYIOIINE ONEepaluu:

e CBEpKa MOCTYIUICHHH C TMEPBUYHBIM YYETHBIM JIOKYMEHTOM (HAKJIajHasl, aKT),
BKITIOYAOIIIUM CITHCOK TMOCTYIHUBINUX JOKYMEHTOB;

e COCTaBJICHHE IEPBUYHOTO yYETHOTO JIOKyMEHTa JUIsl TOCTYIUICHHHA  0e3
COTIPOBOAUTEIBHON TOKYMEHTAIIHH;

e PETUCTpAIUs MOCTYIMHUBIIUX JOKYMEHTOB B PETHCTPaX CyMMAapHOTO, IPYIIIOBOTO U
uaauBuayansHoro ydera (TOCT 7.0.93-2015 «bubnuoteunsiii Gpoua. TexHomorus
(bOpMUPOBAHHSY).

4.2. Ilpm TOMOJHEHWH OCHOBHOrO OWONMHOTEYHOro (oHAA HEOOXOJUMO COOIIOIATh
TpeboBanus DenepanpHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O npoTHBOIACHCTBUH
IKCTPEMHCTCKON JIeATEIBbHOCTHY. JIOKYMEHTBI, BKIIOYCHHBIC B IEPEUCHb IKCTPEMHUCTCKUX
MaTepHaJIOB, MPUOOPETATH 3aMPEIICHO, MPH BBISBICHUU UX B (DOHIE — U3BIMATh U3 JIOCTYIIA.

4.3. Yuet u 00paboTka TOKyMEHTOB OMOIHOTEYHOTO (OHIA.

4.3.1. Yyer u 00paboTKa JOKYMEHTOB OCHOBHOTO ()OH/Ia OCYIIECTBIISACTCS UHIUBUIYATbHBIM
criocoboM. CBelleHHsI O TOCTYIHMBIIUX II€YAaTHBIX JIOKYMEHTaX BHoOcATCS B «KHury
CYMMapHOTO y4eTa JOKYMEHTOB OCHOBHOTO (hOH7Ia.

[TocTynmuBImIMM JOKyMEHTaM MpPHUCBAWBAIOT WMHIUBHYalbHbIM pPETUCTPAllMOHHBIN HOMEp
(MHBEHTApHBI HOMEp WIIM WHOM 3HAK, MPUHSTHIA B KA4eCTBE PErHCTPAIL[MOHHOTO HOMEpa,
CHCTEMHBII HOMEp ISl SICKTPOHHBIX JJOKYMEHTOB) H MIU(P XpaHEHHSI.

PeFI/ICTpaHI/IOHHHe HOMCpa U H_II/I(I)pLI OTMCYAIOT B PErucCTrpax HMHANBUAYAIIBHOTO Y4YC€Ta
HAOKYMCHTOB — HHBeHTapHOﬁ KHUT'C, KAPpTOTCKC PErucCTpanuu ra3crt, )XKypHaJloB, yquHOﬁ Oase
JaHHBIX.



Bce sx3eMmuisipsl OpUHATBIX W3JaHUM rtemnentororcea. llremnens ¢ HauMEHOBaHHEM
00pa30BaTEeIbHON OpTraHMU3alMKA JIOJDKEH OBITh MPSIMOYTOJBHOW (OPMBI, pa3MepoM He
6oumpire uem 1,574 cm.

[Itemnens CTaBUTCS HA 00OPOTE TUTYIBHOTO JiCTa (MPH OTCYTCTBHH THTYJIBHOTO JINCTA —
Ha TEpBOW CTpaHMIIE TEKCTa IMOJ 3arjiaBuem), Ha 17-i cTpaHMIe MOJ TEKCTOM B JICBOM
HIDKHEM YTy U Ha 000poTe KaXJIoro mpuioxeHus. Ha Opoitopax M jKypHajax MITEMIIENb
CTaBUTCS TOJIBKO Ha 00JIOKKE UM HA IEPBOU CTPAHULIE TEKCTA.

CocraB ocHoBHOro (hoHma (UKCHpPyeTCs B KapTOYHOM a(paBUTHOM KaTajore, B
ANIEKTPOHHOM 0a3e TaHHBIX OMOIMOTEKH.

4.3.2. Yuer m oOpaboTka cnemmanu3upoBanHoro ¢oHga. Cnenuaau3upoBaHHBIA (OHT
YUUTBHIBAETCSI U XPAHUTCS OTJIEIBHO OT OCHOBHOTO OMOIMOTEeYHOTO (hOH A,

VYder HOKyMEHTOB CIEIHaTH3UPOBAHHOTO (OHAA, KaK MHOTOIK3EMIUIIPHON JIUTEpaTypHI,
OCYIIECTBIISIETCS TPYIIOBBIM CcrocoboM u oTpaxkaercs B «KHHre cymmapHOro ydera
yueOHOTro (OHJIa» U B KAPTOTEKE PETUCTPALIMOHHBIX KapTOUEK.

Ha kaxxn0oe HauMeHOBaHKE TOKYMEHTOB CIIEHUaIN3UPOBaHHOrO (POH/IA 3aBOJUTCS OTAENIbHAs
yueTHas Kaprouka. Kaprouku c OuOiamorpadguyeckum omucaHueM H3JaHUM Yy4eOHUKOB
paccTaBiISIIOTCA B YYETHYIO KapTOTEKy IO KJaccaM, a BHYTPHU KJIACCOB — IO aJ(aBUTY
¢dbamMuInii aBTOPOB WM 3ariaBui. J[as1 KOHTPOJIS 32 COXPAHHOCTHIO YUETHBIX KapTOYEK OHU
peructpupyrotcs B «OKypHaie peructpaniy y4eTHbIX KapTOueK YUeOHUKOBY.

Texuuueckast 00paboTKa JOKYMEHTOB NPEAYCMATPUBAET CIEAYIOIINE OTIepalliu:

e TIPOCTABJICHUE HA KAXKIOM JOKYMEHTE IITEMITe]s OMOIMOTEKH B COOTBETCTBHH C
myHKTOM 4.3.1 HACTOSIIETO MOJIOKEHHUS,

e YCTAaHOBJICHHE CPEJCTB 3aIUTHI OT yTpaThl (MArHUTHBIA JAaTYHK, PATHO-UUII, HHOM
BHJI MAPKUPOBKH);

e W3rOTOBJICHHEC W TPHKPEIUICHHE K JAOKYMEHTY macmopra ydeOHuka. [lacmopr
ydeOHMKA MPHUKJICHBACTCS HA TOCICAHECH CTpaHHIC YU4eOHWKA. 3aroHIeTCS MPU
BBIJIaY€ YUTATEITIO.

VYder crienuain3upoBaHHOTro (GOHIIA MPEeyCMaTPUBACT OTPAXKEHHUE €r0 COCTaBa B CIIPABOYHO-
oubmmorpaduueckom anmnapare OMOIMOTEKH, B TOM YUCIIE B JIGKTPOHHOM 0a3e TaHHBIX.

4.4, BpIObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOHIA.

4.4.1. IlpuunHBbl, IO KOTOPHIM JOKYMEHT MOXET OBbITh BBIBEJEH M3 COCTaBa OMOIMOTEYHOTO
¢doHIa, BKIIOYAKOT B TOM YHCIIE BETXOCTh, NEPEKTHOCTh, YCTAPEIOCTh IO COJCPIKAHHIO,
yrpary. VckiarodyeHue AOKyMeHTa M3 OuONMMoTedHOro (oHIa MPOBOIMTCS HA OCHOBAaHUM
aHaJM3a cocTaBa OMOIMOTEYHOTrO (POHA U PE3YJILTATOB €r0 MPOBEPKH.

4.4.2. Ilog BeTXOCTHIO AOKYMCHTA IIOHUMAKOT PE3YJIbTAT CCTCCTBECHHOI'O CTAapCHUA WU
(I)I/ISI/ILICCKOFO HU3HOCA JOKYMCHTA.

4.4.3. Tlon nedekTHOCTbIO JOKYMEHTa IOHMMAIOT YaCTHUHYIO WM TOJHYIO YTpaTy
9KCIUTYaTal[MOHHBIX KAYECTB JOKYMEHTA B PE3YJIbTaTE BHELIHETO BO3IECHCTBUS.



4.4.4. Tlox ycTapeloCThIO IO COJEPKAHUI0 MOHUMAIOT MOTEPH AKTYadbHOCTH TEMAaTHKH,
MOATBEPXKIAEMYIO  OTCYICTBHEM  CIIpOca  YMTaTelei,  HEBOCTPEOOBAHHOCTHIO B
IIepepacipeesICHUU U peaanu3aliu.

4.4.5. Tlog yrparoii JOKyMEHTa IMOHHMAIOT €ro OTCYTCTBHE B (poHme OMONMOTEKHM IO
NpUYMHAM TIOTEPH, XWIICHUS, OCICTBUN CTUXHIHOTO, TEXHOTEHHOTO (B TOM 4YHCIE
XaKEepCKOW aTaku U HEBOCCTaHOBUMOTO €005 JIEKTPOHHOTO 00opyIoBaHNs) WIH
COLIMAJIBHOTO XapaKTepa, 110 HEYCTaHOBJIEHHOM NPUYMHE.

4.4.6. llpomecc HCKIIOYCHHS JOKYMEHTOB M3 (oHOa OMOIMOTEKH OCYHIECTBISETCS B
cooTBeTcTBUH ¢ [lopsimkom ydera TOKYMEHTOB, BXOJALINX B COCTaB OMOIMoTeYHOro (hoHma,
YTBEPKICHHBIM ITpHKa3oM MuHKyIbTYpsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpiObiTHE JOKYMEHTOB OuOnMHOTeyHOro ¢oHAA MPOU3BOJIUTCA B PE3YJIbTAaTe€ HX
CIMCaHMsI KOMHCCHUEHN, CO3/1aHHOM pyKOBOIUTENIEM 00pa30BaTebHOM OpraHu3aluu.

4.4.8. VTunuzanus CIHCAHHBIX JIOKYyMEHTOB OHOIMOTEYHOTO (OHIA TPOU3BOIUTCS B
COOTBETCTBUU C 3aKOHOATENLCTBOM Poccuiickon denepannu.

5. [IpoBepka 10KyMeHTOB OMOIMOTE4YHOTO (pOoHIA

5.1. TIlnanoBas mpoBepka JOKYMEHTOB OubmuoTeuyHoro ¢oHIAa MPOBOJUTCA €
MEePUOIUYHOCTHIO OJMH pa3 B IATh JIET Ha OCHOBAaHUU rpaduKa MPOBEPKH, YTBEPKIECHHOTO
3aBEYIOINM OHOIHOTEKOM.

5.2. BaemnmaHoBas TmpoBepka JOKyMEHTOB OHOnMMOTeYHOrOo (poHIA TIPOM3BOIAUTCS B
00s13aTeTLHOM TIOPSIJIKE:

e TIpU MOCTYIUIEHUU HOBBIX IOKYMEHTOB B (DOHJ;

e TIpU BBISBJICHUU (DAKTOB XUILEHUS, 37I0YNOTPEOICHUS I TIOPYU JOKYMEHTOB;

e B Cllydyae CTUXUHHOTO OCJCTBUSA, MOXKapa WIA APYrUX UYPE3BBIUAWHBIX CHUTYaIUH,
BBI3BAHHBIX SKCTPEMAaJIbHBIMU YCIIOBUSMU;

e TIpU PEOPraHU3ALNU I JUKBUIAIIMHN 00pa30BaTeNbHON OpraHu3aliy.

5.3. Tlo mToraMm mpoOBEpKH 3aBEAYIOIIHK OWOIMOTEKOW cocTaBiseT akT. Ecimu kakue-To
JOKYMEHTBI OTCYTCTBYIOT TI0 HEYCTAaHOBJICHHOUW NMPHYMHE, TO K aKTy MPUKIAJBIBACTCS UX
CIIHCOK, B KOTOPOM (HKCHPYIOTCS CBEICHHS O KOJHYECTBE JIOKYMEHTOB OHOJIMOTEYHOTO
dboHIIAa B HATMYMU M KOJMYECTBE OTCYTCTBYIOIIUX JOKYMEHTOB, B TOM WYHCIE IIO
HEYCTAaHOBJICHHOW NpHUYMHE. B akTe Takke yka3pIBacTCs HOMEp M Jara aKTa Mpeablayliei
MIPOBEPKH.

5.4. TIlpoBepka Oubnuoreunoro (oHAa Ha HaJUYME JIOKYMEHTOB, BKJIIOYEHHBIX B
(benepanbHbIl CIHCOK SKCTPEMHUCTCKHX MaTepUAlIOB, OMYOJIMKOBaHHBIA Ha OQUIUAIBHOM
caiite MunucrepctBa tocturiuu Poccuiickoit denepanny, TpoBOAUTCS B COOTBETCTBUU C
OT/ICJILHBIM JIOKAJIbHBIM aKTOM 00pa30BaTEIbHOM OpraHU3alluy.

5.5. Ilpu BbIsABIEHHMH B TIpoliecce NpPOoBepKU (OHOA OTCYTCTBYIOIIMX JIOKYMEHTOB H
HEBO3MOXXHOCTH YCTAQHOBJIEHMS] BMHOBHBIX JIMII YOBITKM IO HEIOCTayaM CIHCHIBAIOTCS B
COOTBETCTBUU C JIEHCTBYIOIUM 3aKOHOJATEIBCTBOM.
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