MY «Ynpasnenus odpasosanus ¥Ypyc-MapraHoBckoro MYHHIIMITAJILHOIO paifoHay
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«CPEJIHSISI OGIIEOBPA3OBATEJILHAS IIKOJIA ¢. AJIXAH-IOPT»
(MBOY «COII Ne2 ¢.Asnxan-IOpr»)

MY «Xbanxa-Mapranmynuumnansuu klomran emapany pxauiay
MyHHUHIAILHIGIOKE THHIOKBAPACIIAPANY I PEKICHH
«IAJIXAH-IOPTAPA HOJIY IOKKBEPA IOKBAP/EIAPAH HIKOJIA»
(MBOY «lanxan-IOprapa Ne2 iioay I01O111»)

JIOIZKHOCTHASI HHCTPYKLHS

AAMHHHUCTPATOPA MO BEJACHHIO JIEKTPOHHOI0 JKYPHAJIA
MBOY «COLI Ne2 ¢. Anxan-FOpr»

1. O0mmue nosoxenus

I.1. Hacrosmas nomkHocTHas MHCTPYKIMS pa3paGoTaHa B COOTBETCTBUM
¢ Tpynosbim koiekcoM PP u ipyrumMu HOpMATHBHBIMH aKTaMH, PEryJIupyouMMH
TPYJIOBbIC OTHOLICHHS MEXIy pabOoTHMKOM M paborojaresneM, Ycrasom MBOY
«COHI Ne 2 ¢. Anxau-lOpr» ITonoxkenuem 06 7MeKTpOHHOM Kypuasie MBOY
«COHI Ne 2 ¢. Anxan-IOpr.

1.2, O6s13aHHOCTH @JIMHHHCTPATOPA 110 BEACHHIO HJICKTPOHHOIO KypHaia
(raree  —  AnmuHuMCTparop)  Bosjaraiorcst JIMpeKTopoMm  oOpasosaresbHOiL
opraumsaimu. Ha nepuoax  oTmycka M BPeMEHHOH  HETPYAOCTIOCOGHOCTH
AJIMMHHCTpaTOpa €ro 00S3aHHOCTH MOIYT ObITh BO3JIOXKEHBI HA 3aMECTHTEIS
JMPEKTOpA MM yuuTeNedi u3 4ucaa Gojee ONBITHBIX Meaaroros. Bpemennoe
MCIIOJIHCHHE 00A3aHHOCTEH B OTUX CIYYasAX OCYLIECTBISCTCS HA OCHOBAHMH
npukaza J[Mpekropa, u3aHHoro ¢ cobo/IeHieM TpeGoBaHHEM 3aKOHO/1aTe/bCTRA
0 TpyZe.

1.3. AAMHHHCTPATOD /10JIZKEH 3HATD:

- MOCTAHOBJICHHUS, PACIIOPSKEHHUS], TIPUKA3bI, PYKOBO/SAIME U HOPMATHBHBIE
JOKYMEHTBI BBIIICCTOSIIMX M JIDYIMX OpPraHoB, KacalOUIMXCS 3arojIHCHUS |
BEJICHMS 2JICKTPOHHOTI0 HKYpHAIa;

- IPaBHJIa BHYTPEHHEr0 TPY/0BOTO PaCIopsiIKa;

- 3aKOHO/IATENILCTBO O TPY/IC M OXpaHe Tpyaa PD, o nepcoHaubHbIX JaHHbIX,
00 nHpopmarmu, MHYOPMALMOHHBIX TEXHOIOTHSIX M O 3AIUTE nHpopmarmm;

- lpaBuia M HOPMBI  OXpaHbl TPYAQ, TEXHUKH OC30MACHOCTH.
NPOU3BOJICTBEHHOI CAHUTAPUM.

2. JlostKHOCTHBIE 00S13AHHOCTH
2. AJIMUHMCTPATOp TIpH padore ¢ DIEKTPOHHBIM JKYPHAJIOM  BBITIOJIHSICT
CIEAYIOIIME JIOJDKHOCTHBIE 00S3aHHOCTH:




2.1. Aamunucrparop orBevaer M o0ecriedMBaeT BBOJA HMH(OpMALMH B
CHCTEMY.

2.2, Bezxer cnMcKM COTPYZHHMKOB, YYaUIMXCSl IIKOJIbI, POJACTBEHHHKOB H
10/UICPXKHBACT HX B aKTYAJIbHOM COCTOSSHUM HAa OCHOBAHUH IPHKA30B.

2.3. Cocrasnsier obuiee pacnucaHue ypokOB Kiacca Ha y4yeOHbIH mepHo/
(6e3 yuera 3ameH yuureneii mo 0ose3Hm).

2.4, Coszmaer OTYeT 1O aAKTHBHOCTH TMOJIb30Baresieil npu  padore C
YJICKTPOHHBIM JKYPHAJIOM O/IUH pa3 B MECSIL.

2.5. B navane kaxaoro y4eGHOro rnepuoja, COBMECTHO ¢ aMHHUCTpaLMel
MPOBO/IUT pa3/ie/IeHUe Kiacca Ha MOArpYIIbL.

2.6. OcymecTBisier 3akpbiTHe y4eOHOro roja, Hayajao HOBOro y4eOHOro
roja ¥ OJIEKTPOHHBIN IIEPEBOJ YHalIUXCHd M3 Kjacca B KJIAacC I10 IPUKa3y
Jlupekropa.

2.7. OcywmectBnsier uHGOpMUpOBaHUE yuuTesei, oOydyeHue no padore
CHCTEMOH, a TakkKe OKa3blBaCT KOHCYJBTATUBHYIO IIOMOLIb B  ciy4ae
BO3HHKHOBEHHSI HEIOJ1a/10K B paboTe HJIEKTPOHHOI0 J)KypHaa.

2.8. OcymecTBasieT pe3epBHOE KOMMUpOBaHHE 0a3bl HJIEKTPOHHOTO KYpHAIA
Ha BHEIIHHE HOCHUTEIH MH(OPMALMK HEe pexke | pa3a B 1Be HEJEH.

2.9. Ilpn BO3HMKHOBEHMH HENOJIAZ0K B paboTe cepBepa aMHUHHCTPATOP
OTIePaTUBHO CBSA3BIBACTCS C Q/IMMHUCTPATOPOM CalTa JUISL pelIeHHs] BOZHUKAIOIIHX
npodieMm.

J1OTMOJIHUTEITBHO:

CoBMECTHO ¢ pa3paboTUUKAMU HJIEKTPOHHOTO JKYPHATIA U aJIMHHUCTPALIME
[1Ixonbr o0ecnieuuBaeT BbIOJIHEHUE TPEOOBAHMIA:

- 110 3aIUTe HHHOPMAIIUK OT HECAHKLIMOHUPOBAHHOTO J0CTYIIA;
- 110 COXPAHHOCTH MH(OPMALIUH;
- 110 UH(OPMALMOHHOMY OOMEHY.

3. AIMHHHCTPATOP HMEET NPaBo

3.1. AAMHHHCTPATOP YIEKTPOHHOIO ’KYPHAJA HUMEET JOCTYN KO BCEM
CTpaHMLIAM DJIEKTPOHHOIO JKypHaJla MCXOIS W3 CIEAYIOMHUX (PYHKLHOHAIbHBIX
BO3MOXKHOCTEH:

a) Hecer oTBeTCTBEHHOCTH 3a (YHKUMOHUPOBAHUE UHPOPMANMOHHOIL
CHCTEMBI 110 BEICHHIO JICKTPOHHBIX KYPHAJIOB, @ TAK JKE Pe3epBHOE KOIMPOBAHHE
JAHHBIX M WX BOCCTAHOBJIEHHME B JOCTOBEPHOM COCTOSSHUM B  Cly4ae
HEOOXOAMMOCTH:

e HACTPaMBACT CMCTEMHBIC NAPAMETPhl WICKTPOHHOI'O KYpHAIA;

e BBOJMT (CO3/Ia€T U PEIAKTUPYET) YUETHBIE 3aMUCH T10JIb30BaTEIICH;

e pelaKTHpYET NMpoQuin MoJIb30BaTEIICH NP HEOOXOIMMOCTH,

e HACTpaMBAET IpaBa AOCTYIIA Y Pa3HbIX M0JIb30BATEJICIH;

o CKCHCJIECJBHO  OCYILECTBJIIET  PE3EPBHOE  KOMUPOBAHHUE  JIAHHBIX

IEKTPOHHOIO JKypHajla Ha ABYX BHEUIHUX HOCUTENAX M BOCCTAHABIMBACT

UX (IpH HEOOXOIMMOCTH);




¢ CKCMECAYHO apXMBHMPYET JIQHHBIC 9JIEKTPOHHOIO JKypHAla Ha JBYX

BHCIIIHHUX HOCUTEIISIX;

*  OCYWICCTBIISICT UMITOPT M DKCIIOPT JAHHBIX MEKJLY IEKTPOHHBIM 5KYPHAIOM

M BHCUIHCH  MH(OOPMAIMOHHON  CHCTEMOI,  HCTIONb3yeMoii B

o0pasoBaresbHON Oprauu3anum;

*  (opMHPYET HEOOXOMUMBIE OTUETBI B HICKTPOHHOM KyPHAIE M BBIBOAUT HX

B DJICKTPOHHOM M II€YaTHOM BHJIE 110 MPOChOE 1MOJIb30BaTEIICH.

0) Oprauusyer nocTosHHO JACHCTBYIOMMIT MyHKT JUIs o0y4eHus: padore ¢
SJICKTPOHHBIM JKYPHATIOM YYMTC/ICH, KJIACCHBIX PYKOBOAUTCICH W POJUTENICH B
COOTBETCTBHH C I'PaPUKOM, 110 Mepe HEOOXOMMOCTH.

B) OCyIIECTBSET 3aKpbITHE y4eOHOr0 rojia, Haualo HOBOrO y4eGHOro roja
H DJIEKTPOHHBIIT MEPEBOJL yuaIuxcst U3 kjacca B KJIace 1o npuKasy AMpeKTopa.

r)  OcywecTBisieT 3aKphITHE JOCTYNA K NPEJAMETHBIM  CTPAHMI[AM
HEKTPOHHOIO JKypHAIA.

- TIPOM3BOIUT HACTPOMKY CHCTEMHBIX MapaMETPOB ICKTPOHHOIO JKypHAIa,
B TOM YHCIE IMOAKIIOUCHHE HIH MMIIOPT BHEUIHUX MACCHBOB JIAHHBIX, YKCIIOPT
BHYTPEHHUX  MACCHBOB  JaHHBIX  (CIIMCOYHBIE  COCTABBI  TIOJIb30BATEINIEH,
MeAaroruHyecKuX paboTHUKOB, 00YHAIOIIUXCS, MPEIAMETOB H T.1.);

- BEJICT (CO3/1aET M PEAKTUPYET) YUCTHBIE 3aIMCH 110JIb30BATECH;

- PEAAKTUPYET NMPOQUIN 10Jb30BaTENEI ;

- OCYIIECTBJIACT a/IMUHUCTPUPOBAHME CHCTEMBI B 4aCTH 0A30BBIX HACTPOEK
OCHOBHBIX Pa3/ICJIOB, XapaKTEPH3yIOLIMX 00pa3oBaTe/bHbIiT npolece.

4. OTBeTCTBEHHOCTD

4.1. AJMHHUCTpPATOP Hecer OTBETCTBEHHOCTD:
- 3@ HEUCIOJIHEHHE WIM HEHAUICKALEe HCIOJHEHHE CBOHX O0S3aHHOCTEH,
NpEelyCMOTPEHHBIX ~ HACTOAICH JIOJDKHOCTHOM MHCTPYKLMEH, B  mpeaesax,
YCTAHOBJICHHBIX JICHCTBYIOIMM TPYIOBBIM 3aKOHOAATEILCTBOM PoccHiickoii
denepanmu;
- 3@ IPABOHAPYUICHUS, COBEPILCHHBIC B TMPOLECCE CBOEH JIEATEILHOCTH, B
npejieniax, YCTAHOBJICHHBIX JICHCTBYIOIIMM aJMUHUCTPATUBHBIM, YTOJOBHBIM H
IPaK/IAHCKUM 3aKoHOAaTebcTBOM Pocceniickoii @eneparnum.




